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How To Complete the Online Affordable Housing Application 
 
 

In order to complete the online Affordable Housing Application, you must have a buyer  
account in the system. To create a Buyer account, visit https://cdcre.org 

 
 
 

1. Enter your “Username” and Password” in the fields and click the red “Sign In” button. 
 

 

 
 
 
 

2. Once you have signed in, you will be taken to the “Affordable Housing Application” tab to begin  
completing the form. 
 

  
 

https://cdcre.org/
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3. Complete all required fields in this tab before clicking the red “Save & Continue” button at the bottom  
of the page. 

 
   

            
 
 

4. If any of the required fields are not completed when you click the red “Save & Continue” button, you will  
then receive an “Incomplete Form” pop-up on the page. This lists the item(s) that need to be completed. 
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5. Click the blue “Okay” button on the pop-up to clear the screen. The system will take you to the first  
field with missing information. It will be highlighted in red. Scroll down to view any additional missing  
items. They too will be highlighted in red. 

 
 

            
 
 
 

6. Once you have completed all of the required fields on this tab, click the “Save & Continue” button and  
proceed to the next tab, “Supporting Documents.” 
 
On this tab you will upload all of the required documentation that is needed to complete the application.  
You must upload a minimum of one document per section before you will be able to submit your application. 

 
  

            
 

Once you have uploaded all the documents, the statement at the bottom of the page will update to, “You have 
uploaded documentation for X of 5 sections.” If you have not completed all the uploads, you may still continue  
to the final tab, “Certification & Signature.” 
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7. Once you are on the “Certification & Signature” tab you will see a list of all household members over  
18 years old. Click on the orange “Certify and Sign” button for each household member listed. 
 

 
 
You must complete the Certify and Sign action for all household members listed in this tab.  
 
 
 

8. When you click on the “Certify & Sign” button a pop-up will appear on the page. At the bottom of the  
pop-up you will e-sign the Certification by putting a check in the box and then clicking the green “Sign” box.  

    

               
 
Once you click the “Sign” button in the pop-up you will automatically be directed back to the 
list of household members on the Certification & Signature tab.  
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9. Once all household members’ have completed the Certify & Sign the “Submit Application” button  
will become active. At that time the application is ready for submission. Click the button to forward the  
application to the CDC.  

 
 

                 
 
 
 
 
 

10. Once you click on the “Submit Application” button, you will receive a pop-up stating, “Are you sure?” 
       Click “Ok” in the pop-up to confirm your choice.  
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11. A green banner will appear on the top of the page stating: The application has been submitted successfully.  
You can now download a copy of your signed application by clicking on the green “Download Signed Application’ 
button for each household member listed.  
 
 

 
 
 
 Once you click the ‘Download Signed Application’ button you will then be directed to select where you want  
 to save the download on your device. 

 

 
 
NOTICE: Once you have submitted the application, all the fields in the first tab, “Affordable Housing Application,” 
will be grayed out. No edits can be made after the submission, unless you contact the CDC. If you need to edit 
and/or add information, you will need to reach out to your CDC representative so that they can activate  
the edit feature for you. 


